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Junior Cricket 

Team Managers’ Guide 
 

 
The purpose of this guide is to provide you, the team manager, with information that you 
will find helpful to successfully co-ordinate your team throughout the summer season.   
 
If you are an age group manager then like most, the chances are that you are also a parent; 
that means your time is precious.  By being organised and working in a methodical way you 
can ensure that the role is good fun and not too demanding, that you can make a real 
difference to your team’s exploits and, most importantly, enjoy the satisfaction that you 
have helped make the cricket happen!    
 

If you are new to team management this guide will help you to prepare for match days and 
will give advice about the important task of reporting results to WWJCA.   
 
This guidance is for managers running teams in WW competitions.  The guidance is good for 
other competitions as well, but the rules and requirements of other organisations may differ 
a little from Winchester Warriors. 
 
We aim to continually improve this publication.  If you can help us do that, please do.  
Contact details are at the end of this Guide. 
 

 

INFORMATION 
 
Winchester Warriors publishes the following which should be available to you:  

 

1. WWJCA Rules for Outdoor Competitions 
2. WWJCA Club Contacts and Team Manager contact lists 
3. WWJCA Fixture programmes for all WW Competitions 
4. WWJCA Information for Junior Organisers and Team Managers 
5. WWJCA Results Reporting Instructions 

 
Your club may or should have information that will help with the following: 

 
1. Club Contacts 
2. List of junior players who have asked to play for the club 
3. Safeguarding 
4. Club Fixture plan 
5. Scorebook(s) 
6. First Aid information / procedure 
7. Accident/incident recording  
8. Codes of Conduct for Coaches 
9. Codes of Conduct for Members, Guests, Parents/Carers, and Spectators 
10. Policies on Transport, Safety, Changing Rooms, Bullying and Equalities. 
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What Does A Team Manager Do? 
 

The role of Team Manager in junior cricket is an important and valuable one.  It is equally 
important and valuable to have other people doing some of the tasks/activities, which 
makes it more enjoyable and helps everything to happen smoothly.   
 
You are almost certainly the co-ordinator, not the only person doing things!  You will be the 
link person between your team and the opposition, and the link between your players and 
having them turn up for the match! 
 
It’s best to plan, as far ahead as possible.  There’s a programme of matches for the season, 
so it’s possible to get into a routine that makes things easier each week.   
 
You should: 

1. Book a pitch at your home ground for all your planned home fixtures 
2. Have a fixture list for all your team’s fixtures, home and away 
3. Have a list of players and their parents/carers 
4. Have the information listed above as published by Winchester Warriors 
5. Have some others who will do some of the organising: job-sharing. 

  
Responsibilities         (making sure these happen….. others can do some of these) 
 

 Confirm the dates, times and places with the opposition managers 

 Tell players they are selected --  always contact parents/carers, not players direct 

 Report the results to the WW Results Co-ordinator for your age group 

 Ensuring the safety and well-being of your team 

 Representing your club 

 Leading by example and abiding by the Spirit of Cricket (see WW Rules) 

 Encouraging and applauding good play by all players (own and opposition) 

 Ensuring there is no argument with officials, parents or players, and abiding by your 
club’s code(s) of conduct at all times 

 
And, above all, you will seek to ensure that your players have some fun, along with the 
opportunity to participate in competitive cricket in an enjoyable and safe way.  By achieving 
that, you will find the role of Team Manager deeply satisfying and rewarding. 
 
 

 
 
 
 
 
 
 
 

 

The Winchester Warriors website is an excellent 
source of information.   New site: April 2017  
On its pages you can find: 

 WW Fixtures and other competitions 
 Team manager contact details 
 Club ground locations and post codes 
 Results Co-ordinators’ contact details 
 WWJCA Rules 
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Preparing for each match 
 
The following sections are designed to be a checklist, to help you and the team prepare for 
each match.    We expect a few people to be involved in these activities, not just one team 
manager.  
 
When making arrangements for your team’s match it pays to get organised early – whether 
you are due to play at home or away. 

 

A week or so before a match: 
 

 Contact the manager of the opposition team and confirm the arrangements 

 Select players and notify your team as well as inform parents of the match details: 
date/time/place.   

 If it is an away match, tell parents/carers the meeting time and place (usually your 
home ground) and the venue where the match will be played.   

 Book an umpire (maybe your coach or a capable cricketer) and a scorer  

 Make sure the umpire is aware of the rules for the match 

 Organise interval refreshments if you are playing at home.  
 

Print hard copies of all relevant information – you will then have everything to hand on 
match day when internet access cannot be guaranteed. 

 

Match Arrangements 

When you confirm the arrangements with the opposition, you will need to confirm the 
following: 

 Match start time (arrival time will usually be 30 - 45 minutes before the start time) 
 Venue (some clubs have more than one home ground) – confirm the ground post 

code or ask for directions which can then be passed on to your parents/carers 
 Confirm the surface your team will be playing on – grass or artificial – as this will 

mean your team can wear cricket boots with spikes or wear trainers.   
 U9s – confirm whether you are playing 8 or 10 a-side pairs cricket 
 U11B divisions – confirm whether you are playing hard ball/incrediball  
 U11B divisions – confirm whether you are playing 11-a-side or 10-a-side pairs format 
 Agree a ‘wet weather’ procedure – who will contact who and by what time on match 

day in the event that wet weather may affect the playing of your match?  Think 
about how far the away team will have to travel and agree to make a decision in 
good time to avoid unnecessary travel. 

 Confirm with your counterpart that you have the right contact details. 
 

Team Notification  

By now, you or your coach should have selected your team to play the match.  Many 
families lead busy lives – that includes at weekends.  Do them and yourself a favour by 
giving them as much notice as you can if their son/daughter has been selected and will be 
required to play if available.      Contact must always be with the parent/carer as they are 
responsible for their son/daughter.  This is a safeguarding matter as well as making sure the 
parent/carer accepts responsibility for getting their daughter/son to the right place on time. 
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Contact can be by phone or text or email or via the club website if that facility is available.  
This is where the contact lists and help from others can become invaluable.    
 
There are online team management tools which can be really efficient if they are used 
consistently and everyone knows where to find the information.   An example is Teamer 
which has been recommended to us:   https://teamer.net    There are others. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

5 Days from Match Day 

If there are gaps in your team numbers, book players to fill those gaps.  You may wish to ask 
players from a younger age group who can ‘play up’ in an older age group.  Girls can ‘play 
down’ by up to 2 years.   
For a home match, check that the pitch is being prepared ok. 
 

3 Days from Match Day 

Text or call the opposing team manager to double check that all is ok, as agreed.  
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

Checklist: 
Have you informed parents/carers and players of the: 
1. Match Day 
2. Team meet-up time 
3. Match start time 
4. Venue including post code and directions if away 
5. Playing surface – grass or artificial? 
6. Match format (eg pairs and friendly or full league match) 
7. The need to bring sufficient water, snacks and adequate sun protection  
8. Booked help with match preparations – if you don’t ask you don’t get! 

 

Unable To Raise A Team? 

 

On occasions you may be unable to raise a team.  School holidays, school trips and 
other commitments can affect cricket and at times all sorts of circumstances can 
conspire against you.  Be frank with your opposition manager – if you are only going to 
have 3 players available then be honest and forfeit the match early.  If you have 9 or 
10 players confirmed, talk to the other team manager and agree flexible 
arrangements.  (See the WW Rules to help with this).   The game should still go ahead 
and most teams are keen to play so they will loan you a substitute fielder/s on the day.  
Every club is expected to do what they can to get a game on.  
 
If a team forfeits a match within 48 hours, that is bad practice:  it’s annoying and 
wastes people’s time, including the person preparing the ground for the match.   A 
team forfeiting late can be required to pay the costs incurred in preparing a pitch 

https://teamer.net/
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Match Day – At Home 
 
There’s a lot to organise so it’s best to have a few people taking care of the different 
activities.  Allow yourself time to arrive early and give yourself time. 
 

 Make sure the pitch is prepared and marked and the stumps/bails are ready 

 Welcome the opposing team and brief them on changing/toilet facilities including 
any relevant health and safety notices 

 Gather together and brief your team (or maybe the coach will do this) 

 Play the match! 

 Report the Result to the WW Results Co-ordinator for your age group.  
 
Checklist: 
Make sure that you have access to all the equipment you may need including: 
 

 Match ball  (check the right size for the age group: see WW Rules) and spare 

 First Aid Kit 

 Contact list with player details including any medical conditions  

 Mobile phone 

 Team kit bag 

 Scorebook/Score sheets  (perhaps the scorer can take care of that) 

 Pen/pencil for your own notes 

 Stumps and bails 

 Cones (for marking boundary) 

 Jumbo chalk (for marking a new crease on artificial pitch, if needed)  

 Sun Cream (we hope!) 
 
What about other people?  Have you asked parents/carers to help?   Do ask them – you will 
be amazed how willing parents are to assist if they are asked early and they know you need 
some help.  They will feel involved and included, and many will regularly help out if you 
adopt an ‘all hands to the pump’ approach.  One of the things a parent/carer can do is 
collect the match fees from your team.... ideally before the match when all the 
parents/carers and players are there, getting ready for the match.  Keep a list/record. 

 

Match Day – Away 

 
If your fixture is away from home your preparations will take a different form.  You will 
already have confirmed the match start time, venue location and type of surface with your 
opposite number and you should have conveyed all this information to your parents.   
 
If your match starts at 9:30, ideally your team should be at the match venue by 9:00; just as 
for a home game, appropriate match preparation is necessary if your players are going to 
perform to the best of their abilities.   
 
How long will it take for your players to travel to the match?  Some parents may be 
unfamiliar with the match location – in your team notification, give them an indication of 
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likely travelling time.  If you do this then it is more likely that your team will be where you 
want them at the right time, thus avoiding last minute panics as you wait for stragglers to 
arrive. 

 
Use the 30 minutes you have to: 

 Talk to your opposition team manager and re-confirm the match format 

 Make sure the umpires are aware of the essential rules, like the number of overs, 
the scoring for wides and no balls and arrangements for refreshments between 
innings 

 Have a look at the pitch and the outfield  --  are there factors that you might want to 
take into account as your team prepares for the match   

 Arrange for the captain to have the toss as soon as possible, so the team can be 
prepared well 

 Make sure the team has a warm up drill for the match and help the team to focus on 
the match itself 

 Make sure the team is ready to take the field at least 5 minutes before the start 
time. 

 

After The Match 

 
It’s important to: 

 Congratulate the players, especially the opposition and high achievers 

 Say well done (and hard luck) where that’s appropriate for under-achievers, who 
may have dropped a catch or been out for a duck, and say ‘we all have days like that’ 
or whatever will help! 

 Thank the umpires, scorers and anyone else who has helped make things work well 

 Make sure that your own players are re-united with parents/carers 

 Clear up and make sure that someone has checked the changing rooms for lost 
property. 

 
Reporting the result 
It’s essential for the Home team manager to promptly report the result to the Winchester 
Warriors Results Co-ordinator for your age group.  Regular, reliable, result reporting will be 
welcomed and your good reputation will travel ahead of you! 
 
Reporting the match result is easy, as it is usually by text or email.  Details are on the WW 
briefing sheet:  Information for Junior Organisers and Team Managers and Result Reporting 
Instructions.   If a result is not reported, the home club is liable to a penalty of £5 for every 
failure to report.  If a home match is cancelled and that is not reported, the same penalty 
applies. 
 
It is good practice to ensure that all admin is completed immediately after every match; be 
thorough and leave nothing to chance.  After any match, you will already be thinking about 
the next one, so it’s essential to ‘put this match to bed’ and deal with all the admin now.   
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Publicity 
 
It’s a great boost for any team to see their achievements in print or online.  It can really 
encourage players and parents to see a match report.    It’s also useful to you if a helper can 
take care of this for the team.  Any match report for the external media should mention 
both teams.  If it’s just for your club website, a match report can be one-sided, but be 
careful, as others read the website as well!   
 
Reflecting a little…..  
 
Without your contribution, the matches wouldn’t happen!    Without the help of others, 
your role is very demanding!   There may be times when you ask yourself ‘why did I 
volunteer’, especially when a thunderstorm hits the ground 10 minutes before a match 
starts! 
 
But the rewards for the work of all volunteers are enormous:   seeing the team play to the 
best of their ability and the players enjoying the sport, seeing your number 11 stoically hang 
in there until the final ball can give as much pleasure as seeing a high flier blaze a quick 30!  
And we’re all doing this as a team, for fun and to encourage children to enjoy the sport and 
learn a few things along the way! 
 
If you can suggest improvements ….. 
 
Please let WW have any suggestions to improve this Guide.  Please send to the General 
Secretary of Winchester Warriors, Colin Smith on colin@mrcc.globalnet.co.uk   Thank you. 
 
 

 
APPENDIX   
 
Here’s a schedule for a typical match day, assuming it is played on a Sunday morning, as 
many are.   It can be adapted for evening fixtures.   

 
Assuming that your match starts at 9:30: 

 
8:30 – Arrive at the ground 

 Open pavilion, including changing rooms, toilets and kitchen for refreshments 
 Mark out the boundary to your pitch (boundary cones or similar)  
 Chalk new crease lines on an artificial pitch, if needed.  The pitch length varies 

according to age group (check WWJCA Rules) 
 Set up stumps and bails 

 
8:50 – Check any other facilities and be ready to welcome visitors as well as own team 
members.   Help coach (if they need any help) to arrange for warm up drills.  
 
9:00 – Your team should be on site by now.  Whether you run an U9 team or an experienced 
U15 team it is important to make sure that your players are focussed and ready for the 
match.  Simple warm up routines will help to get young minds engaged in all things cricket 

mailto:colin@mrcc.globalnet.co.uk
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and will give you the opportunity to work on aspects of play that you particularly want your 
players to focus on.  It’s the best time to collect match fees, while players and their 
parents/carers are around and before anyone has a chance to forget!  Keep a list/record. 
 
The opposition should also be arriving about now.  Make yourself known to their team 
manager and direct them to changing rooms and toilets.  Plan to see the manager when 
convenient for the pre-match checks on rules, health and safety, refreshments, etc.     
 
9:10 – Check with the other team manager the rules on overs, match ball, wides, no-balls, 
refreshments, and if it’s hot, to have drinks breaks every 10 overs. 
 
9:15 – All participants should have settled in by now - time for the toss.  Although there are 
still 15 minutes to go until the match gets underway, by having the toss early your players 
can prepare and ready themselves calmly for the 1st innings be they batting or bowling.   
 
Rushing round for batting gloves when the openers should be facing the first ball is not ideal 
preparation for the task ahead.  You want your batters in the right frame of mind otherwise 
both will be back in the pavilion before you or they would like. 
 
Your scorer should be in place and settled – ask them to work with the opposition scorer to 
ensure that the scores tally correctly after each over.  Make sure your helpers are preparing 
the refreshments and will have the refreshments ready a few overs before the break  
 
Special note  --  evening matches  --  With most U15 matches and other age group matches 
taking place in the evenings and some other age group matches throughout the week, it’s 
vital that the match gets underway on time especially when fading light may have an undue 
influence on the game.  Evening matches must get underway by 6:00 and the default end 
time for the first innings should be at the end of the over commencing at 19:10 or after 20 
overs (whichever comes first).  Refer to WWJCA rules for specific regulations that are 
relevant to your age group. 
 
9:30 – Match Starts 
 
10:30 – Interval approaching – are refreshments ready?  
 
10:40 – Interval – 10 minutes should be long enough for players to get refreshed.  
Encourage the teams to mix but use the final 2-3 minutes to discuss your team’s approach 
to the next innings.  How are your team going to chase down a target if batting?  If they are 
bowling, discuss your team strategy with your bowlers and specific objectives with field 
placings and bowling decisions. 
 
11:50 – Your match should be coming to an end – time to: 

 Ensure that both teams shake hands at the end 

 Congratulate the opposing team on their play, thank your opposing manager and 
wish all well. 

 Sit your team down in a quiet shady spot and have a relaxed ‘de-brief’.  Discuss the 
positives and negatives of your team’s performance – remember to mention any 
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notable performances, and do have some laughs!  Ask the players for any comments 
and compliments to their mates.    

 Will do you hand out a ‘Player of the Day’ or ‘Player of the Match Award’?  This can 
be a great motivator especially with the younger age groups.  Encourage feedback 
from your players – they may have spotted a strength or strategic weakness that you 
may have missed. 

 Duty of care – It’s your responsibility to make sure your players are collected by their 
parent(s) or a known responsible adult and that all players leave the ground safely. 

 
 
12:15 – You can now clear away, go home and have a relaxing drink or do something 
entirely different! 

 

As soon as possible:   take care of the reporting process.  It only takes a few 
minutes to report scores, wickets and winners, along with the all important 
WW Match number.  Email is ideal.  Some Results Co-ordinators much prefer 
email, so please keep them happy! 
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